
_____________________________________________________________________________________ 

 Electronic Research Proposal System User’s Manual. Al rights reserved ©                           Page | 1  

 

  
 

 

 

 

Jordan University of Science 

and Technology 
 

Deanship of Research 

 

Electronic Research Proposal System 

User’s Manual 

 

 

 

 

Prepared by: Computer and Information Center (JUST) 

 

 

 



_____________________________________________________________________________________ 

 Electronic Research Proposal System User’s Manual. Al rights reserved ©                           Page | 2  

 

Contents 

System Access ............................................................................................................................................... 3 

Proposal Submission ..................................................................................................................................... 4 

Department Research Committee (DRC) .................................................................................................... 17 

Faculty Research Committee (FRC) ............................................................................................................. 18 

Approvals: ................................................................................................................................................... 19 

Department Research Committee (DRC) Members Evaluation ................................................................. 19 

Department Research Committee Head Approval ..................................................................................... 20 

Department Council Approval .................................................................................................................... 22 

Faculty Research Approval .......................................................................................................................... 23 

Faculty Research Committee Members Evaluation .................................................................................... 23 

Faculty Research Committee Head Approval ............................................................................................. 24 

Faculty Dean Approval ................................................................................................................................ 26 

Center Research Committee (CRC) Approval .............................................................................................. 27 

ACUC Committee ........................................................................................................................................ 28 

IRB Committee ............................................................................................................................................ 29 

University Research Committee (URC) ....................................................................................................... 30 

 



_____________________________________________________________________________________ 

 Electronic Research Proposal System User’s Manual. Al rights reserved ©                           Page | 3  

 

System Access 
 

Go to https://services.just.edu.jo/portal_eproposal 

 

Log in to the Electronic Research Proposal System by your just mail ID and password. 
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Proposal Submission 
System Services List will be shown. 

 

Choose “my proposals” to see the list of your previous proposals or start a new proposal 

submission. 
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Choose the proposal path (Academic Department/ Research Center). 

 

 

If you are applying to a department; choose the faculty and department. Then choose the type 

of fund you are applying for from the list. 
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A confirmation message about your selection will show up, click “Confirm” if the selection is 

correct. 

 

Enter Proposal Title in English and Arabic. 
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Click on “Save and Proceed” to save and go to the next step, clicking “Next without saving” will 

go to the next step without saving previous entries you made. 

 

Would the proposal have commercial potential? Choose “yes” or “No” and proceed as previous 

step (with or without saving) 
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Information about the PI will be added by default by the proposal system.  Add the co-

principals’ information. 

 

After pressing “Add”, choose researcher’s affiliation. 
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For researchers from JUST, fill out the following information.  

 

Check the information is correct, then click add. 
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If the researcher is from outside JUST. Fill out the following information. 

 

If the researcher is a student, fill out the following information. 
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Enter keywords in the text box one by one then press enter, to edit click on the keyword in the 

list and edit it in the text box. You must enter at least three keywords. 

 

Choose the available resources at JUST to support the project from the list by clicking on “Add”. 

These resources can be filtered in relation to Faculty and Department.  
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Download the proposal form template from the link, then upload the electronic proposal file as 

PDF with maximum size of 10MB. 

 
List project tasks with estimated start and end dates for each task. 
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Tasks entered will be shown. 

 

Enter the needed budget for each item, and then choose its priority. 
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Write a brief justification for each budget item you have chosen. 

 

You can see here a list of all your research funded projects by JUST. 
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You can see here a list of all your research funded projects by external sources. 

 

Check all ethical issues that apply to your proposal if the answer is “Yes” (for No answer do not 

check). 
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You will see an overview of your proposal, and you can send notification e-mails to the co-

principals to confirm partnership by checking the box then press “send” notification e-

mail”. 
 

 

Click “Submit Research” button to send your proposal for approval system. “Print” after 

submission a PDF file of the proposal will be provided. 
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Department Research Committee (DRC) 
 

Department Head must assign committee members for the DRC. 

 

Department Head must assign time frame for the DRC. 
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Faculty Research Committee (FRC) 
 

Faculty Dean must assign committee members for the FRC. 
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Approvals: 

Department Research Committee (DRC) Members Evaluation 
 

DRC members evaluate the proposal. 

 

DRC Head reviews the evaluation by research committee members. 
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Department Research Committee Head Approval 
 

DRC Head reviews proposal information. 

 

DRC Head suggests amount for each item in the budget.  
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Then take a decision. 
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Department Council Approval 
 

Department Head will present the proposal to the Department Council for approval. 

 

 
 

Department Head must check the proposal in ”IThenticate”, and then take a decision.  
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Faculty Research Approval 

Faculty Research Committee Members Evaluation 
 

FRC members evaluate the proposal. 

 

FRC Head reviews the evaluations. 
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Faculty Research Committee Head Approval 
 

FRC Head reviews proposal. 

 

FRC suggests amount for each item in the budget. 
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The FRC Head takes a decision.  
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Faculty Dean Approval 
 

Faculty Dean processes the proposal. 
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Center Research Committee (CRC) Approval 
 

If the proposal is submitted to a research center it will go directly from the researcher to the 

Center Director for approval. 

 

 

 
 



_____________________________________________________________________________________ 

 Electronic Research Proposal System User’s Manual. Al rights reserved ©                           Page | 28  

 

ACUC Committee 
 

If the proposal needs the Animal Ethical Committee approval, it will be shown to the ACUC 

Committee Head for approval. 
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IRB Committee 
 

If the proposal needs the Human Ethical Committee approval, it will be shown to the IRB 

Committee Head for approval. 
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University Research Committee (URC) 
 

URC Chairman can monitor the approval process of each committee. 

 

 
 

The URC evaluates the proposal, and then take a decision. 
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URC Chairman sends the approved proposals to the President for final 

approval. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


