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Purpose:  
This policy aims to have a database for the accurate number of incidents and build appropriate strategies 

to prevent the incidents from reoccurring.  

  

Policy:  

 Any health incident in the laboratory or clinical settings at affiliated clinical agencies must be 

reported by the student/faculty member.  

   All faculty members are committed to the accurate and timely reporting of incidents during their 

duties.   

 All incidents must be acted upon within 24 hours of their occurrence.  

 The Faculty Dean must be informed in writing of all incidents.   

 An “Incident Report File” must be maintained by the faculty administrators' office. 

 

Procedure:  
 

When to Report 

 Reporting an adverse incident should be done immediately; if this is impractical, then not later 

than 24 hours after the incident.    

 Any life-threatening incident should be reported immediately. 

 

What to Report 

 Any incident affecting student/faculty members directly related to clinical treatment. Incidents 

involving exposures to blood and body fluids or other hazards associated with work.  

 Any incident involving verbal abuse, reclusive behavior, racial or sexual harassment, or physical 

assault, whether or not injury results.   

 Any incident involving fire or fire warning systems, no matter how small. 

 

How to Report  

 

 Notify the incident to the appropriate person (Infection control/charge nurse) and complete the 

documentation required by the facility.  

 Complete the Incident Report Form within the same day, which includes a clear statement of the 

incident, who was involved, action taken, and any follow-up plan. The description should be 

factual and free of interpretation and impressions. Suppose a student is unavailable to sign the 

Incident Report Form within one day. In that case, the Nursing faculty should indicate this on the 

form and obtain the student’s signature as soon as possible.  

 For incidents involving blood/body fluids, the student and/or faculty member should report 

immediately to the infection control nurse. The student/faculty should follow the agency’s policies 

and procedures.  

 When treatment is inaccessible in the clinical agency, the faculty member should refer the student 

to King Abdulla Hospital.  

 If the faculty member is involved in the incident, they should get treatment, following guidelines 

set forth by the clinical site. 
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 In an incident involving a student, any follow-up care is the student's responsibility through their 

insurance at the university’s expense. 

 The faculty member should forward the completed report within a day to the assistant dean for the 

clinical practice, with a copy sent to the dean or designee for review. 

 If the injury occurs to faculty or staff, the report will be forwarded to the dean.  

 

Definitions:  
Health Incident: A health incident is defined as any actual or potential injury or health risk that occurs to 

a student or a faculty member in any teaching environment within the Faculty of Nursing or its affiliated 

clinical agencies  

 

Documentation Required 

Incident Report Form 
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FON Council 
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